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Positive   Behaviour and Discipline Management Policy 

 
1        Aims and objectives 

 

1.1     Pembroke Primary School believes that everyone has the right to feel 

safe at school, to learn to the best of their ability and to be treated with 

dignity and respect. 

 

1.2    These aims are promoted through a positive behaviour management      

          system that has the following specific objectives: 

 

 To encourage pupils to behave appropriately at all times 

 To increase pupils’ self-esteem 

 To minimize problem behaviour 

 To set clear boundaries and maintain clear and consistent expectations  

 To teach good behaviour in order to create a positive learning 

environment for pupils and teachers 

 

1.3  Pembroke Primary School has an Agreed Behaviour Plan with a number of 

agreed rules, but the primary aim of this policy is not a system to enforce 

rules. Rather the Behaviour Policy aims to promote good relationships, 

enabling everyone to learn. This policy will facilitate everyone working 

together in an effective and considerate way.  

 

1.4  Pembroke Primary School expects every member of the school community 

to behave in a considerate way towards all others.  

 

1.5  We apply this behaviour policy fairly and consistently to all pupils. 

 

1.6  This policy aims to help children to grow in a safe and secure environment, 

and to become positive, responsible and increasingly independent members 

of the school community. Pupils will be taught the difference between right 

and wrong and the importance of honesty, fairness and politeness. 

 

1.7  Pembroke Primary School rewards good behaviour, as it believes that this 

will develop an ethos of kindness and co-operation. Positive behaviour 

management is designed to promote good behaviour, rather than merely 

deter anti-social behaviour. 

 

1.8  This policy is directly linked to policies on Equal opportunities, Racial 

Equality and Anti-Bullying and should be considered in tandem with these. 
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2  Rewards and consequences  

 

2.1  We praise and reward children for good behaviour in a variety of ways: 

 Praise from our teacher 

 Points for our house 

 Certificates  

 Notes home 

 Stickers 

 Praise from the Head teacher and Head teacher’s golden 

award 

 Points for our class 

 Free time 

 Green cards 

 

2.2  Pembroke Primary School employs a number of consequences to enforce the 

school rules, and to ensure a safe and positive learning environment. We 

employ each consequence appropriately to each individual situation. 

 

 We expect children to listen carefully to instructions in 

lessons. If they do not do so, we ask them either to move to a 

place nearer the teacher, or to sit on their own. 

 We expect children to try their best in all activities. If they 

do not do so, we may ask them to redo a task. 

 If a child is disruptive in class, the teacher follows the 

hierarchy of consequences.  If a child misbehaves repeatedly, 

we isolate the child from the rest of the class until s/he calms 

down, and is in a position to work sensibly again with others. 

 The safety of the children is paramount in all situations. If a 

child’s behaviour endangers the safety of others, the class 

teacher stops the activity and prevents the child from taking 

part for the rest of that session. 

 If a child threatens, hurts or bullies another pupil or is 

insolent and defiant towards any member of staff, the class 

teacher records the incident and the child is sent to the Head 

or Deputy Head Teacher. If a child repeatedly acts in a way 

that disrupts or upsets others, the school contacts the child’s 

parents and seeks an appointment in order to discuss the 

situation, with a view to improving the behaviour of the child.  

Incidents are recorded in the class behaviour file. 

 Where and when appropriate, a think sheet is completed by 

the child in discussion with an adult so that they can reflect 

on their behaviour. 

 

 

 

2.3  The class teacher discusses the school rules and the classroom plan -                  

Rules / Rewards / Consequences, which has been agreed by the children and 
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staff and is displayed on the wall of the classroom. The children are 

reminded that it is their choice as to whether they gain a reward for 

following the school rules or a consequence for not. In this way, every child 

in the school knows the standard of behaviour that we expect in our school. 

If there are incidents of anti-social behaviour, the class teacher discusses 

these with the whole class. 

 

2.4  Pembroke Primary School does not tolerate bullying of any kind. If we 

discover that an act of bullying or intimidation has taken place, we act 

immediately to stop any further occurrences of such behaviour. While it is 

very difficult to eradicate bullying, we do everything in our power to ensure 

that all children attend school free from fear. 

 

2.5  All members of staff are aware of the regulations regarding the use of 

force by teachers, as set out in The Use of Force to Control or Restrain 
Pupils Policy based on the DfEE Circular 10/98, relating to section 550A of 

the Education Act 1996: The Use of Force to Control or Restrain Pupils. 
Staff in our school do not hit, push or slap children. Staff only intervene 

physically to restrain pupils in order to prevent injury to a child / adult, or 

if a child is in danger of hurting him/herself. The actions that we take are 

in line with government guidelines on the restraint of children. Most 

members of the teaching staff have attended ‘Team Teach’ training. 

 

 

3  The role of the class teacher 

 

3.1  It is the responsibility of the class teacher to ensure that the school rules 

are enforced in their class, and that their class behaves in a responsible 

manner during lesson time.  

 

3.2  The class teachers in our school have high expectations of the children in 

terms of behaviour, and they strive to ensure that all children work to the 

best of their ability. 

 

3.3  The class teacher treats each child fairly and applies the classroom code 

consistently. The teacher treats all children in their class with respect and 

understanding. 

 

3.4  If a child misbehaves repeatedly in class, the teacher keeps a record of 

such incidents in the class behaviour file.   In the first instance, the class 

teacher deals with incidents him/herself in the normal manner. However, if 

misbehaviour continues, the class teacher seeks help and advice from a 

Senior Teacher / Deputy head (BECO)/ Head teacher. 

 

3.5  The class teacher liaises with external agencies, as necessary, to support 

and guide the progress of each child. The class teacher may, for example, 
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discuss the needs of a child with the education social worker or LEA 

behaviour support service. 

 

3.6  The class teacher reports to parents about the progress of each child in 

their class, in line with the whole–school policy. The class teacher may also 

contact a parent if there are concerns about the behaviour or welfare of a 

child. 

 

4  The role of the head teacher 

 

4.1  It is the responsibility of the head teacher, under the School Standards 

and Framework Act 1998, to implement the school behaviour policy 

consistently throughout the school, and to report to governors, when 

requested, on the effectiveness of the policy. It is also the responsibility 

of the head teacher to ensure the health, safety and welfare of all children 

in the school. 

 

4.2  The head teacher supports the staff by implementing the policy, by setting 

the standards of behaviour, and by supporting staff in the implementation 

of the policy. 

  

4.3  The head teacher keeps records of all reported serious incidents of 

misbehaviour. 

  

4.4  The head teacher has the responsibility for giving fixed-term suspensions 

to individual children for serious acts of misbehaviour. For repeated or 

very serious acts of anti-social behaviour, the head teacher may 

permanently exclude a child. This action is only taken after the school 

governors have been notified. 

 

5  The role of parents 

 

5.1 The school works collaboratively with parents, so children receive 

consistent messages about how to behave at home and at school.  

 

5.2     We explain the school rules in the school prospectus, and reminders in                           

newsletters and we expect parents to read these and support them. 

 

5.3  We expect parents to support their child’s learning, and to co-operate with 

the school, as set out in the home–school agreement.  We try to build a  

          supportive dialogue between the home and the school, and we inform 

parents immediately if we have concerns about their child’s welfare or 

behaviour. 

 

5.4  If the school uses consequences to reprimand a child, parents are expected 

to support the actions of the school. If parents have any concern about the 

way that their child has been treated, they should initially contact the 
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class teacher and then the head teacher. If the concern remains, they 

should contact the Chair of governors in writing. If these discussions 

cannot resolve the problem, a formal grievance or appeal process can be 

implemented. 

 

6  The role of governors 

 

6.1  The governing body has the responsibility of setting down these general 

guidelines on discipline and behaviour and of reviewing their effectiveness. 

The governors support the head teacher in carrying out these guidelines. 

 

6.2  The head teacher has the day-to-day authority to implement the school 

behaviour and discipline policy, but governors may give advice to the head 

teacher about particular disciplinary issues which the head teacher will 

take   into account when making decisions about matters of behaviour. 

 

7  Fixed-term and permanent exclusions 

 

7.1  Only the head teacher (or the acting head teacher) has the power to 

exclude a pupil from school. The head teacher may exclude a pupil for one 

or more fixed periods, for up to 45 days in any one school year. The head 

teacher may also exclude a pupil permanently. It is also possible for the 

head teacher to convert fixed-term exclusion into a permanent exclusion, if 

the circumstances warrant this. 

 

7.2  If the head teacher excludes a pupil, she informs the parents immediately, 

giving reasons for the exclusion. At the same time, the head teacher makes 

it clear to the parents that they can, if they wish, appeal against the 

decision to the governing body. The school informs the parents how to make 

any such appeal. 

 

7.3  The head teacher informs the governing body about any permanent 

exclusion, and about any fixed-term exclusions beyond five days in any one 

term. The head teacher will inform the LEA of all fixed-term and 

permanent exclusions. 

 

7.4  The governing body itself cannot either exclude a pupil or extend the 

exclusion period made by the head teacher. 

 

7.5  The governing body has a discipline committee, which is made up of 

between three and five members. This committee considers any exclusion 

appeals on behalf of the governors. 

 

7.6  When an appeals panel meets to consider exclusion, they consider the 

circumstances in which the pupil was excluded, consider any representation 

by parents and the LEA, and consider whether the pupil should be 

reinstated. 
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7.7   If the governors’ appeals panel decides that a pupil should be reinstated,    

           the head teacher must comply with this ruling. 

 

8  Monitoring 

 

8.1  The head teacher monitors the effectiveness of this policy on a regular 

basis. She also reports to the governing body on the effectiveness of the 

policy and, if necessary, makes recommendations for further improvements.  

 

8.2  The school keeps a variety of records of incidents of misbehaviour. The 

class teacher records notable classroom incidents. The head 

teacher/Deputy Head Teacher (BECO) records those incidents where a 

child is sent to her due to a more serious incident of inappropriate 

behaviour.  We also keep a record of any incidents that occur at break or 

lunchtimes: lunchtime supervisors give written details of any serious 

incidents. Think sheets are kept in class and Deputy Head / Head teacher’s 

behaviour files. 

 

8.3  The head teacher keeps a record of any pupil who is suspended for a fixed-

term, or who is permanently excluded.  Information relating to fixed-term 

exclusions will be forwarded to the receiving high school.   

 

8.4  It is the responsibility of the governing body to monitor the rate of 

suspensions and exclusions, and to ensure that the school policy is 

administered fairly and consistently. 

 

9  Review 

 

9.1  The governing body reviews this policy every two years. They governors 

may, however, review the policy earlier than this, if the government 

introduces new regulations, or if the governing body receives 

recommendations on how the policy might be improved. The review will take 

into account the views of pupils, parents and staff. 

 

This Policy was updated / adopted by the Governing Body of 

Pembroke Primary School 

 

Chair of Governors:   Mrs Kelly Rennie 

Behaviour coordinator:  Mrs. Jade Wakley 

Head teacher: Mrs. Helen Hampson        

Date:     January 2016 
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Appendices 

 

1. Pembroke Primary School’s Golden Rules  

 

2.  Class Behaviour Plan 

 

3. Lunchtime Behaviour Plan 

 

4. Playground Behaviour Plan 
 

5. Midday Supervisor handbook 
 

6. Rules for ‘Our dining hall’ poster 
 

7. Rewards Poster 
 

8. Consequence Poster 
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Appendix 1 

 

 
  
 

 

At Pembroke Primary School we aim to foster all relationships within 

a positive atmosphere of acceptance, care and respect for all 

members of the school community. 

 
 

 

OUR GOLDEN RULES 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNAL FOR ATTENTION IN USED CLASSROOMS  

Adult says, ‘Barod’ and counts from 1 to 3 in Welsh.  Children will fold 

arms in that time and listen to adult. 

 
 

SIGNAL FOR ATTENTION USED IN HALL  

 Adult puts hand in the air – children put hand in the air and count 

from 1 to 3 in Welsh. Children stop talking. Adult puts hand down and 

children fold arms and listen to adult. 

 

Positive Behaviour Management 

Working Together 
 

 

At Pembroke Primary School: 

 we are honest 

 we care for each other and each other’s 

property 

 we act safely and sensibly 

 we speak politely 

 we listen 

 we work to the best of our ability 

 keep hands, feet and hurtful words to 

ourselves 
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are honest 

care for each other and 

each other’s property 

act safely and sensibly 

speak politely  

and listen 

work to the best of our 

ability 

Keep hands, feet, and objects  

and hurtful words to  

ourselves 
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Appendix 2 

 
Class Behaviour Plan 

  
Rules 

 

  
 

 

 

 

 

 
 

 

 

 

 

 Rewards   
    

Individual Rewards: 

 

 SMILE and praise. 

 Achievement Certificates 

/stickers.     

 Notes home     

 Prizes                                                                                                                                                                                                        

 Teacher will inform Head / Parents 

 Head Teachers Golden Award 
 

 

Class Rewards: 

 

Treat.                                                                                                                             

Video time.                                                                                                                     

Extra games time. 

10 mins extra playtime                                                                                                                       

Achievement Certificate 

House and Class Points 

 CONSEQUENCES 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     We stay on task by:- 

1. Following instructions the first time. 

2. Listening to the chosen speaker. 

3. Always using the correct voice - Class / Group / Partner / Hall. 

4. Keeping hands, feet, objects and hurtful words to ourselves. 
 

   

1. The ‘Look’ and reminder of the rule. 

2. Verbal Warning and Name on Log sheet 

3. Time out in the class room (5 minutes). 

4. Loss of a privilege e.g. break-time, monitoring role. 

5. Time out in another classroom (5 minutes) 

6. Sent to Senior Teacher. Think sheet completed. 

7. Sent to Head Teacher. 

8. Parents informed. 

9. Sent home. 
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PERSISTENT BREAKING OF RULES IN CLASS 

 

If a child’s behaviour means that the Teacher must follow the 

consequences, this is recorded in the Class Teacher’s Behaviour file.  

If a child is sent to Senior Teacher / Deputy Head / Head Teacher 

the class teacher needs to fill in an incident sheet describing the 

child’s behaviour and actions taken by the class teacher. Think sheets 

may be completed if thought necessary. Class behaviour files will be 

monitored half termly to look for persistent behaviour. 

 
 

SEVERE CLAUSE   

 

In circumstances of extreme, severe inappropriate behaviour a 

child should be sent to fetch the Head teacher, in her absence 

the deputy head.  
 

  Severe clause criteria 

 Wilfully hurts another child. 

 Wilfully destroys property. 

 Wilfully swears or uses verbal / racist abuse towards others. 

 Overtly refuses to do what he / she is told. 
 

The consequence for the above behaviour is straight to miss lunch 

time play or the parent called for and the child sent home.  Think 

sheets may be completed if thought necessary. 

 

In extreme cases of violent aggressive behaviour towards others / 

property or persistent refusal to keep the school rules a child will be 

liable to be excluded for a set number of days. 
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Appendix 3 

Lunch-time Behaviour Plan 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

Rewards Consequences 

 

 Raffle tickets 

towards lunchtime 

prize.  

 

 Lunchtime 

certificate. 

 

 Stickers 

 

 Green cards 

 

 Top Table 

 

 Go back to the yard and come into hall again 

following rules 

 Sit on the bench quietly for 2 mins before eating 

lunch. 

 Wait on the side quietly for 5 mins before eating 

lunch. 

 Wait at the table while others leave the hall 

first. 

 Yellow card 

 Red card and Sent to Head teacher for verbal 

warning. 

 Parents contacted. 

    
   Lunchtime rules are to ensure that children are seated safely 

and should a fire occur, are able to be evacuated safely. They 

also help the children to learn to take turns and respect the 

needs of others. 
 

 

 

 

 

 

 

 

 

Lunchtime Rules 

 

1. WALK QUIETLY into the hall and sit for either sandwich lunch or line up for cooked 

lunch. 

2. WAIT QUIETLY in line for cooked lunch.   

3. Use GROUP VOICE when talking at the table. 

4. Only leave the table when Midday Supervisor or Teacher gives you permission to do 

so. 

5. Leave hall by QUIETLY WALKING OUT when asked to.  
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Appendix 4 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
  
   

 

 

 

 

 

Playtime rules are to ensure that all children enjoy their playtime 

in safety.  They also help the children to learn to take turns and 

respect the needs of others. 

 

 

Playtime Rules 
 

1. Play on the playground, unless midday supervisor / Teacher 

instructs otherwise. 

2. Keep hands, feet, objects and hurtful words to yourselves. 

3. Look after playtime equipment and put it away carefully. 

4. Take turns in playing with the playtime equipment. 
 
 

 When  the  bell / whistle is heard  - Pupils Stand Still 

 When  the second bell / whistle is heard  – Pupils Line Up   

 When the teacher calls the ‘Signal for Attention’                                  
Pupils Quietly Walk into class in an Orderly Manner. 

 

Rewards                      Consequences 
 Raffle  

      Tickets 

 

 Playtime / 

Lunchtime  

      certificate 

 

 Green card 

 

 Stickers 

 

 Be a 

playground 

pal  

 

 

 

 

 

 

 

   Yellow card  

   5 minutes timeout 

   10 minutes timeout  

   Think sheet 

   Red card 

 Parents contacted by head teacher 

 Home for lunch. 

  Continual inappropriate behaviour listed above:  

  Home for lunch  

  Home for lunch the rest of the term.  

 Home for lunch until behaviour improves. 
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Appendix 5 

 

Pembroke Primary School 
 

Training for Midday Supervisors 
 

Training handbook  
 

1.  The Role of the Midday Supervisor 
 
 The Midday Supervisor’s role is a very responsible and worthwhile job 
and they make a very valuable contribution to the life of the School. 
 
 The purpose of this booklet is to help Midday Supervisors in carrying out 
what can be a very demanding job. We would like all of our Midday Supervisor’s 
to be happy and content with working at Pembroke. 
 
It is essential that staff are polite and courteous towards the children, we are 
their role models. You will be expected to deal with some challenging behaviour 
and it is essential that you avoid confrontation and seek help if necessary. 
 
Each lunchtime is a new challenge and pupils should start each lunchtime with 
a clean slate.  
 
1.   What does the job entail? 
 
 At Pembroke Midday Supervisors duties are: 
 

 To escort the children to the dining hall /to be in the hall ready to receive 
the classes and to be on the yard ready to receive the children  

 

 to supervise the children eating their lunches and encouraging children to 
scrape their plates when finished encourage healthy eating  

 

 to manage the behaviour of children eating their meals and playing on the 
yards 

 

 to deal with minor accidents or illness in the dining hall or out in the yards, 
ensuring that the accident book is completed  keeping children safe  

 

 to keep children usefully occupied when children have to stay indoors during 
inclement weather 

 
 Midday Supervisors should know the School rules, including policies and 
attitudes. They are equal in status to ALL Staff and must be treated with the 
same respect. They should treat all children with respect and ensure that all 
children are treated consistently. 



Positive Behaviour and Discipline Management Policy 

Pembroke Primary School 

 16 

 
 All of our Midday Supervisors need to keep up to date with the routines 
of their jobs and work efficiently. Midday Supervisors need to be flexible. It is 
important for Midday Supervisors to know what the children are allowed to do 
and, more importantly what they are not allowed to do.  
 
 Children should arrive at the dining hall quietly.    
 
 
Useful Advice 
 
1.  Some children will try to see how far they can ‘test’ Midday Supervisors, so 

Midday Supervisors need to be wary in certain situations - the advice is, if 
you’re not sure, seek help. 

 
2.  It is impossible to deal with every single misdemeanour. Offer praise and give 

children confidence to sort out smaller problems on their own.   
 

The advice here is to concentrate on: 

 Children being unkind to each other or another child 

 rudeness 

 children who are a danger to themselves or others – dangerous play 
wandering out of supervision range 

 
Be aware that all children are different and will therefore react differently. Most 
problems can be avoided if the Midday Supervisors sees a problematic situation 
beginning to arise.  
 
It is essential to record names and incidents these incidents need to be shared 
with the senior Midday Supervisors, who will inform class teachers and or senior 
management. if appropriate 
 The Head teacher or SLT will always be available. There is, therefore, 
always help close by. 
 
 Midday Supervisors should always report the following incidents to the 
HT, or a Senior Member of staff. 
 
The incidents: 
 

 bullying – verbal or physical - intimidation 

 fighting 

 racist remarks 

 serious accidents 

 Parents/adults arriving at School to pick up their children 
 

 
3.  When supervising the children eating their lunches, Midday Supervisors  

should: 
 

 always encourage reluctant eaters to try foods, but NEVER force or 
intimidate a child to finish his/her meal 
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 cut up the food for the smaller children 

 bring to the attention of the Senior Mid-day supervisor any child who has 
problems eating their food. She can contact Parents to see if there is a 
problem and what the Parents require us to do. 

 always be aware of children who have special dietary needs.  Some children 
have health problems, or Parents will write, to Mrs Hampson with special 
dietary needs for their child. 

 ensure that all children receive a drink at lunchtimes 

 try to ensure a calm, orderly atmosphere 

 ensure that no child runs in the hall 

 show appreciation of good table manners, correct use of cutlery, etc. 

 encourage children to wash their hands before eating 

 praise children who sit quietly and are helpful to the Midday Supervisors  and 
others – giving out raffle tickets and stickers, gold cards appropriately  

 praise politeness - giving out stickers appropriately 

 encourage and support pupils to scrape their plates after lunch 

 children who bring sandwiches – messy items such as yoghurt pots in the 
black bin and uneaten food / wrappers home 

 
Confidentiality 
 
Occasionally in school you will become aware of information about children, 
which is confidential or private to the child or their family.  This is a delicate 
matter that requires a great deal of tact on your part.    Any conversation with a 
parent outside school concerning pupils or staff is a breach of the school’s 
confidence and discussion with other people is gossip!  It is very important to 
treat anything you hear or see in school with regard to particular children as 
being in absolute confidence and entirely a matter within the school. 
 
Similarly you may find that parents who are friends will ask about the behaviour 
or progression of their child.  Again this is a matter requiring tact and it is 
essential that you firmly suggest that if they are worried about anything they 
must discuss the issue with the class teacher. 
 
Any information that leads you to believe a child is at risk should be mentioned 
to the Head teacher or Deputy Head.  
 
Child Protection and safeguarding  
Follow the schools policy for child Protection and report any concerns or pupil 
disclosures to Mrs Hampson and in her absence Mrs Wakley, Mrs Wilson or 
Mrs Stephens.  
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Pupil behaviour  

Schools golden rules  

 we are honest 

 we care for each other and each other’s property 

 we act safely and sensibly 

 we speak politely  

 we listen 

 we work to the best of our ability 

 keep hands, feet and hurtful words to ourselves 

 

These rules are common throughout the school if children are not keeping to these 

expectations when they are with you give them a reminder and then talk to them about 

the consequences for breaking the rules.  

See attached appendix for rewards and consequences 

 
Managing children’s behaviour - hints and tips  

 Learning their names  

 Personal space - as an adult you need to make sure you ensure the 
children have their personal space.  

 Positive speak - use phrases like “I need you to ……… thank you” avoid 
“will you” ……. Or “can you”…. As the response can then be “No!” 

 Try not to reprimand a child in front of others as they will feel they need 
to keep face in front of their friends.  

 Pick up  pupils who are doing the right thing “ Thank you Jo you are 
waiting  so quietly /lining up so well /treating Stan really well / Thank you 
for helping Sam with his ………” 

 Tone - it’s often not what you say but how you make the child feel. It is 
important as the adult you deal with children calmly the angrier the child 
is the calmer you need to be. You can be assertive without raising your 
voice avoid shouting at a child - it will escalate the problem and give 
the child a reason to blame you for their behaviour.  

 Giving children time to calm down before they explain what is wrong  

 Listen to the children carefully showing them that you are listening to 
both sides of the story and that you are interested  

 Be a positive role model  

 Be consistent firm and fair.  

 Use humour carefully 

 Join in and play games  
 
What to do if a child leaves the site?  Ask a Teaching Assistant to follow the 
child while you notify a senior member of staff.  
 
What to do if a child is acting dangerously?  Ask a member of staff to inform 
SLT for immediate help.  Intervene if safe.  Follow Team Teach training. 
 
What to do if two children are fighting and you are worried about your safety – 
seek immediate support from SLT or another member of staff on duty. 
What to do if a Midday Supervisor is hurt / verbally abused?  Notify SLT / office 
asap. 
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Appendix 6 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When we bring our 

own sandwiches we: 

 Collect our lunch boxes quietly 

 Walk in quietly; 

 Walk carefully to our table; 

 Sit down at the table to eat our food; 

 Keep our food in its package and not on the 

floor; 

 Speak quietly to people sitting at our own 

tables; 

 Remember our table manners; 

 Put our rubbish in the table bins without 

throwing; 

 Finish our meals without taking too long; 

 Put our lunchboxes back carefully and quietly 

 Walk out quietly.  
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When we have a 

school lunch we: 

 Walk in quietly; 

 Line up quietly, one behind the other, without 

overtaking; 

 Collect our trays and cutlery carefully from 

the table; 

 Say please and thank you to the ladies behind 

the counter; 

 Walk carefully to our table; 

 Sit down at the table to eat our food; 

 Keep our food on our plates and not on the 

floor; 

 Speak quietly to people sitting at our own 

tables; 

 Remember our table manners; 

 Finish our meals without taking too long; 

 Take our trays back without making a mess or 

a noise; 

 Walk out quietly.  
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Appendix 7 

 

 
We can earn: 

 Praise from our teacher 

 Points for our house 

 Certificates  

 Notes home 

 Stickers 

 Book Marks/Pencils 

 Praise from the Head teacher 

 Points for our class 

 Free Time 

 Head teacher’s golden award 
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Appendix 8 

 
 

 Reminder of the rule 

 

 Warning 

 

 Name on Log sheet 

 

 Time out in the classroom 

 

 Loss of a privilege 

 

 Time out in another classroom 

 

 Sent to Senior Teacher 

 

 Sent to Head teacher  

 

 Parents informed 

 

 Sent home 

 

 


